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�
4XLFN%RRNV��*DWHZD\�3OXJ�,Q�'RFXPHQWDWLRQ�
�

7KH�4XLFN%RRNV��*DWHZD\�3OXJ�,Q�LV�H[WUHPHO\�HDV\�WR�XVH�DQG�PDNHV�LW�YHU\�VLPSOH�IRU�DQ\�
PHUFKDQW�XVLQJ�4XLFN%RRNV��WR�HDVLO\�SURFHVV�HOHFWURQLF�WUDQVDFWLRQV�ZLWKRXW�HYHU�OHDYLQJ�\RXU�
HQYLURQPHQW��
�
7KH�4XLFN%RRNV��3OXJ�,Q�VXSSRUWV�ERWK�FUHGLW�FDUG�WUDQVDFWLRQV�DQG�$&+�WUDQVDFWLRQV��
�

,QVWDOODWLRQ�
127(���7KLV�PXVW�EH�LQVWDOOHG�RQ�DOO�FRPSXWHUV�XVLQJ�4XLFN%RRNV���
�
7R�JHW�VWDUWHG��XVH�WKH�4XLFN%RRNV��*DWHZD\�3OXJ�,Q�,QVWDOOHU�H[H�WR�LQVWDOO���)ROORZ�WKHVH�
VWHSV��

�
�

�
� &OLFN�I Agree 

�
�
�
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�
�

� &OLFN�Install�
�
�

�
 
�

� 2QFH�,QVWDOOHU�LV�FRPSOHWH��LW�ZLOO�DVN�\RX�WR�FOLFN�OK��DQG�WKHQ�4XLFN%RRNV��ZLOO�RSHQ� 

�

�
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�

� $�QRWLILFDWLRQ�ZLOO�DSSHDU�VWDWLQJ�WKDW�4XLFN%RRNV��PXVW�VKXW�GRZQ�WR�FRPSOHWH�
LQVWDOODWLRQ��&OLFN�OK. 
�

�
�

� :KHQ�VHWXS�FRPSOHWHV��4XLFN%RRNV��ZLOO�UHRSHQ��3OHDVH�QRWH�LI�\RX�KDYH�PXOWLSOH�XVHU�
DFFRXQWV�LQ�4XLFN%RRNV��\RX�PXVW�ORJ�LQ�XVLQJ�DQ�DGPLQ�DFFRXQW�WKH�ILUVW�WLPH�DIWHU�WKH�
LQVWDOODWLRQ��2QFH�ORJJHG�LQ��WKH�4XLFN%RRNV��*DWHZD\�3OXJ�,Q�ZLOO�EH�DYDLODEOH�WR�DOO�
XVHUV��
�
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,QLWLDO�6HWXS�
�
$IWHU�LQVWDOOLQJ�WKH�3OXJ�,Q��WKH�ILUVW�WLPH�\RX�DFFHVV�\RXU�4XLFN%RRNV��ILOH��\RX�ZLOO�VHH�WKH�
IROORZLQJ�GLDORJ�ER[��
�

�
�

� 6HOHFW�Yes, always: allow access even if QuickBooks™ is not running.�
� &KHFN�WKH�ER[�WKDW�VD\V�Allow this application to access personal data such as 

Social Security Numbers and customer credit card information���7KLV�LV�QHFHVVDU\�WR�
DOORZ�WKH�*DWHZD\�3OXJ�,Q�WR�DFFHVV�WKH�FUHGLW�FDUG�LQIRUPDWLRQ�VWRUHG�LQ�WKH�
4XLFN%RRNV��GDWDEDVH��

� &OLFN�Continue…�
�
<RX�ZLOO�VHH�WKH�IROORZLQJ�PHVVDJH��&OLFN�Yes.�
�

�
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�

� �7KH�ILQDO�FRQILUPDWLRQ�ZLOO�DSSHDU�QH[W��&OLFN�Done.�

�

Setting Up the QuickBooks™ Gateway Plug-In Credentials 
�

� *R�LQWR�WKH�Customers�PHQX�
� 6HOHFW�Payment Gateway Plug-In 
� 6HOHFW�Configuration�

�

�
�
�

�
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<RX�ZLOO�VHH�WKH�IROORZLQJ�GLDORJ�ER[���7KHVH�ILHOGV�ZLOO�EH�SUH�SRSXODWHG�LI�\RX�KDYH�SUHYLRXVO\�
SHUIRUPHG�WKH�VHWXS�SURFHVV���
�

�
�

�
3OHDVH�(QWHU��
�
2Q�WKH�&UHGHQWLDOV�7DE��

� Username ±�WKLV�LV�\RXU�*DWHZD\�8VHUQDPH�
� Password�±�WKLV�LV�\RXU�*DWHZD\�3DVVZRUG�
� Re-Type Password�±�SOHDVH�UH�HQWHU�\RXU�*DWHZD\�3DVVZRUG�IRU�YHULILFDWLRQ��
� Log File Path ±�XVH�WKH�Browse�WR�VHOHFW�WKH�/RJ�GLUHFWRU\�WR�VWRUH�HUURU�ORJV�DQG�EDWFK�

ORJV���7KH�GHIDXOW�LV��$//86(56352),/(�?$SSOLFDWLRQ�'DWD?*DWHZD\�
6HUYLFHV?4XLFN%RRNV�3D\PHQW�*DWHZD\�3OXJ�,Q?/RJV���8VH�WKH�Default�EXWWRQ�WR�VHW�WKLV�
YDOXH�EDFN�WR�WKH�GHIDXOW�GLUHFWRU\��

� Write Transaction Description to Memo Field ±�LI�FKHFNHG��ZKHQ�SD\PHQWV�DUH�
SURFHVVHG��WKH�GHVFULSWLRQ�\RX�HQWHUHG�RQ�WKH�WUDQVDFWLRQ�VFUHHQ�ZLOO�EH�ZULWWHQ�WR�WKH�
PHPR�ILHOG��

� Log Errors�±�LI�FKHFNHG��HUURU�ORJV�ZLOO�EH�PDLQWDLQHG�LQ�WKH�/RJV�GLUHFWRU\��
�

1RWH���<RXU�8VHUQDPH�DQG�3DVVZRUG�DUH�WLHG�WR�WKH�4XLFN%RRNV��ILOH���7KLV�DOORZV�\RX�WR�KDYH�
VHSDUDWH�*DWHZD\�DFFRXQWV�IRU�GLIIHUHQW�4XLFN%RRNV��FRPSDQ\�ILOHV���7KLV�SURFHVV�PXVW�EH�
SHUIRUPHG�IRU�HDFK�4XLFN%RRNV��ILOH�\RX�XVH���,I�\RX�UHQDPH�RQH�RI�\RXU�4XLFN%RRNV��ILOH��\RX�
ZLOO�KDYH�WR�JR�WKURXJK�WKH�VHWXS�SURFHVV�IRU�WKDW�4XLFN%RRNV��ILOH�DJDLQ��
�
�
�
�
�
�
�
�
�
�
�
�
�
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� &OLFN�Update�ZKHQ�GRQH���,I�\RXU�SDVVZRUGV�GR�QRW�PDWFK��\RX�ZLOO�EH�SURPSWHG�ZLWK�DQ�
HUURU�PHVVDJH��<RX�ZLOO�WKHQ�VHH�DQ�8SGDWH�&RPSOHWH�UHVSRQVH���

�
�
�

�
�

�
7KLV�SURFHVV�ZLOO�DOVR�FUHDWH�D�FXVWRP�ILHOG�DWWDFKHG�WR�\RXU�FXVWRPHU�UHFRUGV�FDOOHG�³9DXOW,'´���
<RX�FDQ�VHH�WKLV�E\�HGLWLQJ�\RXU�FXVWRPHU�DQG�FOLFNLQJ�RQ�WKH�$GGLWLRQDO�,QIR�WDE�DV�VKRZQ�EHORZ���
7KLV�ILHOG�LV�XVHG�WR�VWRUH�WKH�*DWHZD\�&XVWRPHU�7UDQVDFWLRQ�,'�WKH�ILUVW�WLPH�\RX�SXW�WKURXJK�D�
WUDQVDFWLRQ���7KLV�FDQ�EH�XVHG�WR�VXEVHTXHQWO\�ELOO�WKLV�FXVWRPHU�HDVLO\�LQ�WKH�IXWXUH���6HH�WKH�
VHFWLRQ�RQ�WKH�*DWHZD\�9DXOW�ODWHU�LQ�WKLV�GRFXPHQW��
�
�

�
�
�
�
�
2QFH�WKH�VHWXS�SURFHVV�LV�FRPSOHWH��\RX�ZLOO�EH�UHDG\�WR�EHJLQ�SURFHVVLQJ�WUDQVDFWLRQV��
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3URFHVVLQJ�&DUG�1RW�3UHVHQW�7UDQVDFWLRQV�
7R�EHJLQ�SURFHVVLQJ�SD\PHQWV��

�
� *R�LQWR�WKH�Customers�PHQX�
� 6HOHFW�Payment Gateway Plug-In�
� 6HOHFW�Process Sale�

�

�
�
�

�
,I�\RX�KDYH�QRW�FRPSOHWHG�WKH�VHWXS�SURFHVV��\RX�ZLOO�VHH�D�PHVVDJH�H[SODLQ�ZKDW�QHHGV�WR�EH�
GRQH�WR�SHUIRUP�WKH�VHWXS��

�
�
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,I�WKH�VHWXS�SURFHVV�KDV�EHHQ�FRPSOHWHG��\RX�ZLOO�VHH�WKH�IROORZLQJ�IRUP��
�

�
�
7KLV�IRUP�ZLOO�EH�XVHG�WR�SURFHVV�\RXU�WUDQVDFWLRQ����
�
,I�\RX�ZLVK�WR�FDQFHO�\RXU�WUDQVDFWLRQ�DW�DQ\�WLPH��VLPSO\�FOLFN�WKH�Cancel EXWWRQ��RU�FOLFN�FORVH�
ER[�LQ�WKH�XSSHU�ULJKW�KDQG�FRUQHU�RI�WKH�IRUP��
�
)LHOGV�RI�QRWH�DUH�DV�IROORZV��
�

Type of Transaction 
 

� Apply  To  Customer’s  Open  Invoices  ±�,I�WKLV�RSWLRQ�LV�VHOHFWHG��D�5HFHLYH�3D\PHQWV�
UHFRUG�ZLOO�EH�FUHDWHG��DQG�SD\PHQWV�SURFHVVHG�WKURXJK�WKH�3OXJ�,Q�ZLOO�EH�DSSOLHG�XVLQJ�
WKH�GHIDXOW�4XLFN%RRNV��UXOHV�IRU�DSSO\LQJ�SD\PHQW����
�
,I�WKLV�RSWLRQ�LV�VHOHFWHG� 

o� Amount ��WKH�DPRXQW�ILHOG�ZLOO�GHIDXOW�WR�WKH�WRWDO�EDODQFH�RZHG�E\�WKH�FXVWRPHU���
<RX�FDQ�DGMXVW�WKLV�WR�DQ�DPRXQW�JUHDWHU�WR��RU�OHVV�WKDQ�WKH�WRWDO�EDODQFH�GXH� 

o� Total Due ±�WKLV�ZLOO�VKRZ�WKH�WRWDO�EDODQFH�GXH�IRU�WKH�FXVWRPHU��DQG�ZLOO�QRW�
FKDQJH�HYHQ�LI�\RX�FKDQJH�WKH�Amount�ILHOG�WR�D�GLIIHUHQW�YDOXH� 

o� ,I�\RX�VHOHFW�WKLV�RSWLRQ��WKH�5HFHLYH�3D\PHQWV�IRUP�ZLOO�EH�RSHQHG�XSRQ�
VXFFHVVIXO�FRPSOHWLRQ�RI�WKH�WUDQVDFWLRQ���7KLV�5HFHLYH�3D\PHQW�UHFRUG�ZLOO�VKRZ�
KRZ�4XLFN%RRNV��DSSOLHG�WKH�SD\PHQW��DQG�\RX�ZLOO�KDYH�WKH�RSSRUWXQLW\�WR�
DGMXVW�DV�QHHGHG� 
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� Apply To Specific Invoice ±�,I�WKLV�RSWLRQ�LV�VHOHFWHG�WKH�XVHU�ZLOO�VHOHFW�D�VSHFLILF�

LQYRLFH�WR�DSSO\�WKH�SD\PHQW�WR�DQG�D�5HFHLYH�3D\PHQWV�UHFRUG�ZLOO�EH�FUHDWHG�XSRQ�
VXFFHVVIXO�FRPSOHWLRQ�RI�WKH�WUDQVDFWLRQ� 
�
,I�WKLV�RSWLRQ�LV�VHOHFWHG� 

o� Open Invoices���WKLV�GURS�GRZQ�ZLOO�GLVSOD\�DOO�RSHQ�LQYRLFHV�IRU�WKH�VHOHFWHG�
FXVWRPHU���7KLV�ILHOG�LV�UHTXLUHG�LI�Apply To Specific Invoice�LV�VHOHFWHG�� 

o� Amount ��WKH�DPRXQW�ILHOG�ZLOO�GHIDXOW�WR�WKH�WRWDO�EDODQFH�RI�WKH�VHOHFWHG�LQYRLFH���
7KLV�FDQ�EH�FKDQJHG�WR�DQ�DPRXQW�OHVV�WKDQ��EXW�QRW�JUHDWHU�WKDQ��WKH�WRWDO�
EDODQFH�GXH�RQ�WKH�VHOHFWHG�LQYRLFH� 

o� Total Due ±�WKLV�ZLOO�VKRZ�WKH�WRWDO�EDODQFH�GXH�RQ�WKH�VHOHFWHG�LQYRLFH��DQG�ZLOO�
QRW�FKDQJH�HYHQ�LI�\RX�FKDQJH�WKH�Amount�ILHOG�WR�D�GLIIHUHQW�YDOXH� 

o� ,I�\RX�VHOHFW�WKLV�RSWLRQ��WKH�5HFHLYH�3D\PHQWV�IRUP�ZLOO�EH�RSHQHG�XSRQ�
VXFFHVVIXO�FRPSOHWLRQ�RI�WKH�WUDQVDFWLRQ���7KLV�5HFHLYH�3D\PHQW�UHFRUG�ZLOO�VKRZ�
WKH�SD\PHQW�DSSOLHG�WR�WKH�LQYRLFH�\RX�VHOHFWHG���$GMXVWPHQWV�FDQ�EH�PDGH�LI�
GHVLUHG� 

 
� Create New Sales Receipt ±�,I�WKLV�RSWLRQ�LV�VHOHFWHG��D�QHZ�6DOHV�5HFHLSW�UHFRUG�ZLOO�EH�

FUHDWHG�XSRQ�VXFFHVVIXO�FRPSOHWLRQ�RI�WKH�SURFHVV� 
�
,I�WKLV�RSWLRQ�LV�VHOHFWHG� 

o� Item ��WKLV�GURS�GRZQ�ZLOO�GLVSOD\�DOO�VHUYLFH�DQG�LQYHQWRU\�LWHPV�VHWXS�LQ�\RXU�
4XLFN%RRNV��ILOH���<RX�PXVW�VHOHFW�DQ�LWHP�WR�DVVRFLDWH�WKH�FKDUJH�ZLWK���<RX�
ZLOO�KDYH�WKH�RSSRUWXQLW\�WR�FKDQJH�WKLV��RU�VSOLW�DPRQJVW�PXOWLSOH�LWHPV��XSRQ�
VXFFHVVIXO�FRPSOHWLRQ�RI�WKH�WUDQVDFWLRQ�� 

o� Amount ±�7KLV�FDQ�EH�DQ\�YDOXH� 
o� ,I�\RX�VHOHFW�WKLV�RSWLRQ��WKH�6DOHV�5HFHLSW�IRUP�ZLOO�EH�RSHQHG�XSRQ�VXFFHVVIXO�

FRPSOHWLRQ�RI�WKH�WUDQVDFWLRQ���7KLV�6DOHV�5HFHLSW�UHFRUG�ZLOO�VKRZ�WKH�GHWDLOV�RI�
\RXU�RUGHU�EDVHG�RQ�\RXU�WUDQVDFWLRQ���$GMXVWPHQWV�FDQ�EH�PDGH�LI�GHVLUHG� 
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Fields Required for Every Transaction 
7KH�IROORZLQJ�ILHOGV�PXVW�EH�ILOOHG�RXW�IRU�HDFK�WUDQVDFWLRQ��
�

� Customer�±�WKLV�GURS�GRZQ�ZLOO�SRSXODWH�ZLWK�DOO�RI�WKH�$&7,9(�&XVWRPHUV�LQ�\RXU�
4XLFN%RRNV��ILOH���,I�\RX�GR�QRW�VHH�D�FXVWRPHU�OLVWHG�KHUH��\RX�PXVW�PDNH�VXUH�WKDW�
WKH\�KDYH�EHHQ�DGGHG�WR�\RXU�4XLFN%RRNV��ILOH��DQG�DUH�PDUNHG�DV�DQ�$&7,9(�
FXVWRPHU��
�
2QFH�VHOHFWHG��DOO�LQIRUPDWLRQ�WKDW�LV�DYDLODEOH�ZLOO�EH�SUH�SRSXODWHG�RQ�WKH�IRUP���7KLV�
LQFOXGHV�FUHGLW�FDUG�LQIRUPDWLRQ��SKRQH�QXPEHU��H�PDLO�DGGUHVV��ELOOLQJ�LQIRUPDWLRQ�DQG�
VKLSSLQJ�LQIRUPDWLRQ���7KLV�LQIRUPDWLRQ�FDQ�EH�DGMXVWHG�LI�QHFHVVDU\��
�

� Amount�±�WKH�DPRXQW�PXVW�EH�ILOOHG�RXW�IRU�HYHU\�WUDQVDFWLRQ���7KLV�YDOXH�ZLOO�EH�
GHIDXOWHG�WR�WKH�7RWDO�%DODQFH�'XH��LQ�WKH�FDVH�RI�Apply  To  Customer’s  Open  
Invoices��RU�WKH�,QYRLFH�%DODQFH�'XH��LQ�WKH�FDVH�RI�Apply To Specific Invoice���7KLV�
YDOXH�PXVW�EH�JUHDWHU�WKDQ�]HUR����,Q�WKH�FDVH�RI�$SSO\�7R�6SHFLILF�,QYRLFH��WKH�DPRXQW�
PXVW�QRW�EH�JUHDWHU�WKDQ�WKH�,QYRLFH�%DODQFH�'XH��
�

� Payment Method ±�WKH�3D\PHQW�0HWKRG�GLDORJ�ER[�LV�SRSXODWHG�E\�3D\PHQW�0HWKRGV�
WKDW�\RX�KDYH�VHWXS�LQ�\RXU�4XLFN%RRNV��ILOH���7KH�3D\PHQW�0HWKRG�PXVW�EH�VHOHFWHG�
IRU�DOO�WUDQVDFWLRQV����7KLV�YDOXH�ZLOO�GHIDXOW�WR�WKH�3UHIHUUHG�0HWKRG�RI�%LOOLQJ�VHOHFWHG�IRU�
D�VSHFLILF�FXVWRPHU��
�

Credit Card Transactions 
)RU�DOO�FUHGLW�FDUG�WUDQVDFWLRQV��WKH�IROORZLQJ�ILHOGV�DUH�RI�QRWH��
�

� Credit Card ±�7KH�&UHGLW�&DUG�UDGLR�EXWWRQ�PXVW�EH�VHOHFWHG�IRU�DOO�&UHGLW�&DUG�
WUDQVDFWLRQV���7KLV�ZLOO�GHIDXOW�WR�EHLQJ�VHOHFWHG����
�

� Credit Card Number�±�WKLV�LV�UHTXLUHG�IRU�DOO�&UHGLW�&DUG�WUDQVDFWLRQV�����
�

� Exp Date (MMYY)�±�WKLV�LV�UHTXLUHG�IRU�DOO�&UHGLW�&DUG�WUDQVDFWLRQV��DQG�PXVW�EH�LQ�WKH�
IRUPDW�00<<��L�H��������

�
� CVV2�±�WKLV�LV�WKH���GLJLW�FRGH�RQ�WKH�EDFN�RI�WKH�FDUG��RU���GLJLWV�RQ�WKH�IURQW�RI�WKH�FDUG�

IRU�$PHULFDQ�([SUHVV���
�
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ACH (E-Check) Transactions 

 
 

)RU�DOO�$&+��(OHFWURQLF�&KHFN��WUDQVDFWLRQV��WKH�IROORZLQJ�ILHOGV�DUH�RI�QRWH���$OO�ILHOGV�DUH�
UHTXLUHG��
�

� ACH (E-Check) ±�7KH�$&+��(�&KHFN��UDGLR�EXWWRQ�PXVW�EH�VHOHFWHG�IRU�DOO�$&+�
WUDQVDFWLRQV����7KLV�ZLOO�EH�DXWR�VHOHFWHG�LI�D�3D\PHQW�0HWKRG�RI�&KHFN�LV�VHOHFWHG���
:KHQ�WKLV�LV�VHOHFWHG��WKH�FUHGLW�FDUG�ILHOGV�ZLOO�EH�KLGGHQ�DQG�WKH�$&+�ILHOGV�ZLOO�DSSHDU��
DV�LQ�WKH�VFUHHQ�VKRW�DERYH��
��

� Routing Number ±�7KLV�LV�WKH�URXWLQJ�QXPEHU�RI�WKH�EDQN�DFFRXQW�IXQGV�ZLOO�EH�
ZLWKGUDZQ�IURP����
�

� Account Number�±�WKLV�LV�WKH�DFFRXQW�QXPEHU�RI�WKH�EDQN�DFFRXQW�WKDW�IXQGV�ZLOO�EH�
ZLWKGUDZQ�IURP�����

�
� Name On Account�±�WKLV�LV�WKH�QDPH�RQ�ILOH�DW�WKH�EDQN�WKDW�KROGV�WKH�EDQN�DFFRXQW��

�
� Acct Holder Type�±�WKLV�PXVW�EH�VHOHFWHG��HLWKHU�EXVLQHVV�RU�SHUVRQDO�GHSHQGLQJ�RQ�WKH�

W\SH�RI�EDQN�DFFRXQW�EHLQJ�ZLWKGUDZQ�IURP���'HIDXOW�LV�business��
�

� Account Type�±�WKLV�PXVW�EH�VHOHFWHG��HLWKHU�FKHFNLQJ�RU�VDYLQJV��GHSHQGLQJ�RQ�WKH�
W\SH�RI�EDQN�DFFRXQW�EHLQJ�ZLWKGUDZQ�IURP���'HIDXOW�LV�checking��
�

� SEC Code�±�7KLV�LV�WKH�6WDQGDUG�(QWU\�&RGH��UHTXLUHG�E\�1$&+$�RQ�DOO�$&+�
WUDQVDFWLRQV��
�

127(���<RX�PXVW�KDYH�DQ�$&+�$FFRXQW�ZLWK�*DWHZD\�IRU�$&+�WUDQVDFWLRQV�WR�SURFHVV�
VXFFHVVIXOO\����
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Optional Fields 
7KH�IROORZLQJ�ILHOGV�DUH�RSWLRQDO���7KHVH�ILHOGV�ZLOO�EH�SUH�SRSXODWHG�IURP�WKH�GDWD�HQWHUHG�RQ�WKH�
FXVWRPHU�UHFRUG�LQ�4XLFN%RRNV���
�

� Phone�
� E-Mail�
� Billing Info�

o� First Name�
o� Last Name�
o� Company�
o� Address 1 �
o� Address 2�
o� City�
o� State�
o� Zip�
o� Country�

� Shipping Info�
o� First Name�
o� Last Name�
o� Company�
o� Address 1�
o� Address 2�
o� City�
o� State�
o� Zip�
o� Country�

�
1RWH���7KH�4XLFN%RRNV��*DWHZD\�3OXJ�,Q�ZLOO�DWWHPSW�WR�SRSXODWH�WKH�$GGUHVV���DQG�$GGUHVV���
ILHOGV�EDVHG�RQ�ZKDW�LV�HQWHUHG�LQ�4XLFN%RRNV���EXW�GXH�WR�WKH�ZD\�WKDW�4XLFN%RRNV��VWRUHV�
WKH�DGGUHVV�ILHOGV��WKLV�PD\�QRW�DOZD\V�EH�DFFXUDWH���3OHDVH�PDNH�VXUH�WR�FKHFN�WKH�DGGUHVV�
ILHOGV�EHIRUH�SURFHVVLQJ��
�

The Gateway Vault 
�
,Q�4XLFN%RRNV��������FXVWRP�EXLOW�DSSOLFDWLRQV�KDG�WKH�DELOLW\�WR�DFFHVV�WKH�IXOO�FUHGLW�FDUG�LQIRUPDWLRQ�
VWRUHG�LQ�4XLFN%RRNV����7KLV�DOORZV�XVHUV�WR�HDVLO\�SURFHVV�D�SD\PHQW�EDVHG�RQ�WKH�FUHGLW�FDUG�
LQIRUPDWLRQ�RQ�ILOH���:LWK�4XLFN%RRNV��������,QWXLW�HOLPLQDWHG�WKLV�DELOLW\�LQ�RUGHU�WR�PDLQWDLQ�3&,�
FRPSOLDQFH��FRQWDFW�*DWHZD\�IRU�PRUH�LQIRUPDWLRQ�RQ�3&,�FRPSOLDQFH���
�
,Q�RUGHU�WR�JLYH�FXVWRPHUV�WKH�DELOLW\�WR�UHLVVXH�ERWK�FUHGLW�FDUG�DQG�$&+�WUDQVDFWLRQV�DJDLQVW�ELOOLQJ�
LQIRUPDWLRQ�RQ�ILOH��ZH�XVHG�D�SRZHUIXO�IHDWXUH�RI�WKH�*DWHZD\�����7KLV�LV�KRZ�WKH�SURFHVV�ZRUNV��
�

��� 8SRQ�FRPSOHWLQJ�WKH�LQLWLDO�VHWXS�RI�WKH�4XLFN%RRNV��*DWHZD\�3OXJ�,Q��D�QHZ�FXVWRP�ILHOG�
FDOOHG�³9DXOW,'´�ZLOO�EH�FUHDWHG�RQ�WKH�4XLFN%RRNV��FXVWRPHU�UHFRUG����6HH�WKH�6HWXS�VHFWLRQ�
HDUOLHU�LQ�WKLV�GRFXPHQW�IRU�PRUH�LQIRUPDWLRQ�RQ�WKH�FXVWRP�ILHOG���

��� :KHQ�UXQQLQJ�WKH�ILUVW�WUDQVDFWLRQ�IRU�D�FXVWRPHU��D�FKHFNER[�WKDW�VD\V�³Click this checkbox to 
save the Transaction ID from this credit card or ACH transaction as a Vault ID to be used 
as the default information for future transactions�´�,V�DYDLODEOH���&OLFNLQJ�WKLV�ER[��ZLOO�UHFRUG�
WKH�7UDQVDFWLRQ�,'�IURP�WKLV�WUDQVDFWLRQ�LQ�WKH�QHZ�9DXOW�,'�ILHOG�LQ�4XLFN%RRNV���

��� :KHQ�UXQQLQJ�VXEVHTXHQW�WUDQVDFWLRQV�IRU�WKLV�FXVWRPHU��D�QHZ�FKHFNER[�ZLOO�DSSHDU�WKDW�UHDGV�
³You have previously billed this client with credit card or ACH.  Check this box to use the 
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information on file to bill this client�´��7KH�GHIDXOW�IRU�WKLV�FKHFNER[�LV�FKHFNHG���6HH�WKH�VFUHHQ�
VKRW�EHORZ��

�

�
�

��� ,I�WKLV�FKHFNER[�LV�OHIW�DV�FKHFNHG��WKH�WUDQVDFWLRQ�ZLOO�EH�UXQ�XVLQJ�WKH�ELOOLQJ�LQIR�UHFRUGHG�GXULQJ�
WKH�LQLWLDO�WUDQVDFWLRQ��ZKHWKHU�LW�ZDV�D�FUHGLW�FDUG�RU�$&+�WUDQVDFWLRQ��

�
��� ,I�GHVLUHG��WKLV�FKHFNER[�FDQ�EH�WXUQHG�RII��DQG�QHZ�ELOOLQJ�LQIRUPDWLRQ�HQWHUHG���,I�WKLV�LV�WXUQHG�

RII��WKH�³Click this checkbox to save the Transaction ID from this credit card or ACH 
transaction as a Vault ID to be used as the default information for future transactions�´�:LOO�
DSSHDU�DJDLQ��DOORZLQJ�\RX�WR�XSGDWH�WKH�7UDQVDFWLRQ�,'�UHFRUGHG�LQ�WKH�9DXOW�,'�ILHOG�EDVHG�RQ�D�
QHZ�WUDQVDFWLRQ���

�
�
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Update Existing QB Customer 
,I�\RX�PDNH�FKDQJHV�WR�WKH�FXVWRPHU�GDWD�WKDW�ZDV�SUH�SRSXODWHG�IURP�4XLFN%RRNV��GDWD��\RX�
FDQ�FKRRVH�WR�XSGDWH�\RXU�4XLFN%RRNV��UHFRUGV�ZKHQ�WKH�SD\PHQW�LV�SURFHVVHG���,I�\RX�ZLVK�WR�
GR�WKLV��VLPSO\�FKHFN�WKH�Update Existing QB Customer FKHFNER[���8SRQ�SURFHVVLQJ�WKH�
WUDQVDFWLRQ��WKH�IROORZLQJ�ILHOGV�ZLOO�EH�XSGDWHG�LQ�\RXU�4XLFN%RRNV��ILOH��
�

� Phone�
� E-Mail�
� Billing Info�

o� First Name�
o� Last Name�
o� Company�
o� Address 1 �
o� Address 2�
o� City�
o� State�
o� Zip�
o� Country�

� Shipping Info�
o� First Name�
o� Last Name�
o� Company�
o� Address 1�
o� Address 2�
o� City�
o� State�
o� Zip�
o� Country�

� Preferred Method of Billing�
� Credit Card Number�
� Credit Card Expiration Date�

�

Create New QB Customer  
:KHQ�FUHDWLQJ�D�QHZ�VDOHV�UHFHLSW��\RX�ZLOO�DOVR�KDYH�WKH�RSWLRQ�WR�Create New QB Customer���
,I�VHOHFWHG��D�QHZ�4XLFN%RRNV��FXVWRPHU�UHFRUG�ZLOO�EH�FUHDWHG�ZLWK�WKH�LQIRUPDWLRQ�SRSXODWHG�
RQ�WKLV�IRUP��
�
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Processing the Transaction 
:KHQ�\RX�DUH�UHDG\�WR�UXQ�\RXU�WUDQVDFWLRQ�\RX�FDQ�HLWKHU�FOLFN��
�

� Process and Close�±�WKLV�ZLOO�SURFHVV�WKH�WUDQVDFWLRQ��DQG�FORVH�WKH�SURFHVV�WUDQVDFWLRQ�
GLDORJ�ER[��

� Process and New�±�WKLV�ZLOO�SURFHVV�WKH�WUDQVDFWLRQ��DQG�UHWXUQ�\RX�WR�WKH�SURFHVV�
WUDQVDFWLRQ�GLDORJ�ER[�XSRQ�FRPSOHWLRQ��VR�\RX�FDQ�SURFHVV�DQRWKHU�WUDQVDFWLRQ��

�
7KH�7UDQVDFWLRQ�ZLOO�UXQ��DQG�\RX�ZLOO�UHFHLYH�D�UHVSRQVH���,Q�WKH�FDVH�RI�D�IDLOXUH��\RX�ZLOO�VHH�D�
UHVSRQVH�VLPLODU�WR�WKH�IROORZLQJ���
�

�

�
�

� &OLFN�OK 
�

� <RX�ZLOO�WKHQ�KDYH�WKH�RSWLRQ�WR�PDNH�FKDQJHV�DQG�UH�UXQ�WKH�WUDQVDFWLRQ��
�

� 8SRQ�D�VXFFHVV��\RX�ZLOO�VHH�D�GLDORJ�ER[�DV�IROORZV��
�
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�
�

� 5HYLHZ�WKH�VWDWXV�PHVVDJH�DQG�FOLFN�OK�ZKHQ�UHDG\��
�

� 'HSHQGLQJ�RQ�WKH�W\SH�RI�WUDQVDFWLRQ��WKH�EHKDYLRU�WKDW�RFFXUV�DW�WKLV�SRLQW�ZLOO�GLIIHU�DV�
IROORZV��
�

o� Apply  To  Customer’s  Open  Invoices�RU�Apply To Specific Invoice ��WKLV�ZLOO�
FUHDWH�D�QHZ�SD\PHQW�UHFRUG��DQG�WDNH�\RX�WR�WKH�SD\PHQW�WKDW�LV�FUHDWHG���7KH�
7UDQVDFWLRQ�,'�ZLOO�EH�SODFHG�LQ�WKH�5HIHUHQFH���DQG�0HPR�ILHOGV���7KLV�FDQ�EH�
XVHG�WR�UHIHUHQFH�WKH�WUDQVDFWLRQ�LQ�WKH�3D\PHQW�*DWHZD\��
�
'HSHQGLQJ�RQ�\RXU�VHOHFWLRQV��\RXU�SD\PHQW�ZLOO�EH�DSSOLHG�WR�RQH�RU�PRUH�
LQYRLFHV���<RX�FDQ�DGMXVW�WKH�DOORFDWLRQV��RU�DQ\�RWKHU�GHWDLOV�RI�WKH�SD\PHQW�
UHFHLSW�KHUH� �

�
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�
�
�
o� Create New Sales Receipt�±�7KLV�ZLOO�FUHDWH�D�QHZ�VDOHV�UHFHLSW���,Q�WKLV�

VFHQDULR��\RX�ZLOO�EH�WDNHQ�WR�WKH�QHZ�VDOHV�UHFHLSW��
�
7KH�6DOHV�5HFHLSW�IRUP�LV�VKRZQ�EHORZ���7KH�3D\PHQW�0HWKRG�ZLOO�EH�VHOHFWHG�
EDVHG�RQ�\RXU�FKRLFHV��DQG�WKH�7UDQVDFWLRQ�,'�ZLOO�EH�SRSXODWHG�LQ�WKH�0HPR�
ILHOG��
�

�

�
�
�
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3URFHVVLQJ�&DUG�3UHVHQW��6ZLSH��7UDQVDFWLRQV�
7KH�4XLFN%RRNV��*DWHZD\�3OXJ�,Q�DOORZV�\RX�WR�DFFHSW�VZLSHG��FDUG�SUHVHQW�WUDQVDFWLRQV�WR�
JHW�WKH�EHVW�UDWHV����$OO�\RX�QHHG�WR�KDYH�LV�DQ�DSSURYHG�VZLSH�DQG�\RX�FDQ�VLPSO\�VZLSH�WKH�FDUG�
LQ�WKH�3URFHVV�6DOH�PHQX��7R�XVH�WKLV�IHDWXUH��
�

� &OLFN�RQ�WKH�Customers�PHQX 
�

� 6HOHFW�Payment Gateway Plug-In�
�

� 6HOHFW�Process Sale�
�

�
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�
� <RX�ZLOO�VHH�WKH�IROORZLQJ�GLDORJ�ER[��

�

�
�

� 6LPSO\�MXVW�VZLSH�WKH�FDUG�WR�FRQWLQXH��
�

o� $&+�WUDQVDFWLRQV�QRW�VXSSRUWHG�WKURXJK�VZLSH�
�
�

� 7KH�6ZLSH�IXQFWLRQDOLW\�ZDV�GHVLJQHG�WR�ZRUN�ZLWK�WKH�DSSURYHG�VZLSH�GHYLFHV��3OHDVH�
FRQWDFW�VXSSRUW�IRU�PRUH�LQIRUPDWLRQ�UHJDUGLQJ�DSSURYHG�VZLSH�GHYLFHV��

�
�

�
�

�
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3URFHVVLQJ�%DWFK�7UDQVDFWLRQV�
7KH�4XLFN%RRNV��*DWHZD\�3OXJ�,Q�KDV�D�%DWFK�3URFHVVLQJ�IHDWXUH�ZKLFK�ZLOO�DOORZ�\RX�WR�
SURFHVV�PXOWLSOH�WUDQVDFWLRQV�DW�RQFH��
�
7R�EHJLQ�WKH�%DWFK�3URFHVV�
�

� *R�LQWR�WKH�Customers�PHQX�
�

� 6HOHFW�Payment Gateway Plug-In 
�

� 6HOHFW�Batch Process Open Invoices 
�

� 7KH�IROORZLQJ�'LDORJ�%R[�ZLOO�DSSHDU��
�

�
�

7KLV�GLDORJ�ER[�ZLOO�VKRZ�DOO�FXVWRPHUV�ZKR�KDYH�DQ�RXWVWDQGLQJ�EDODQFH�DV�ZHOO�DV�D�
7UDQVDFWLRQ�,'�UHFRUGHG�LQ�WKH�9DXOW,'�ILHOG���7KH�9DXOW,'�LV�D�FXVWRP�ILHOG�DGGHG�WR�WKH�FXVWRPHU�
UHFRUG�DIWHU�UXQQLQJ�WKH�VHWXS�SURFHVV���7KH�9DXOW,'�FDQ�EH�SRSXODWHG�PDQXDOO\�E\�HGLWLQJ�WKH�
FXVWRPHU�UHFRUG��DQG�FRS\LQJ�LQ�D�7UDQVDFWLRQ�,'�UHWULHYHG�IURP�WKH�*DWHZD\�RU�FDQ�EH�
JHQHUDWHG�XVLQJ�WKH�3URFHVV�3D\PHQW�RSWLRQ�IRU�D�VSHFLILF�UHFRUG���6HH�HDUOLHU�LQ�WKLV�
GRFXPHQWDWLRQ�IRU�PRUH�LQIRUPDWLRQ�WKH�9DXOW,'��
�
,WHPV�RI�QRWH�RQ�WKLV�IRUP�DUH��

� Show Customers Regardless of Preferred Method of Payment�±�WKLV�LV�WKH�GHIDXOW�
VHOHFWLRQ���:LWK�WKLV�RSWLRQ��DOO�FXVWRPHUV�ZKR�KDYH�D�7UDQVDFWLRQ�,'�UHFRUGHG�LQ�WKH�
9DXOW,'�ILHOG��DQG�DQ�RXWVWDQGLQJ�EDODQFH�DUH�VKRZQ��
�

� Show Only Customers with Preferred Method of Payment as Credit Card�±�,I�
VHOHFWHG��RQO\�FXVWRPHUV�ZLWK�D�3UHIHUUHG�0HWKRG�RI�3D\PHQW�DV�9LVD��0DVWHU&DUG��
$PHULFDQ�([SUHVV�RU�'LVFRYHU�ZLOO�EH�VKRZQ�����
�
:H�UHFRPPHQG�WKDW�\RX�XVH�9LVD��0DVWHU&DUG��$PHULFDQ�([SUHVV�RU�'LVFRYHU�IRU�DQ\�
FXVWRPHUV�ZKR�SD\�UHJXODUO\�E\�FUHGLW�FDUG��DQG�&KHFN�RU�$&+�IRU�DQ\�FXVWRPHUV�ZKR�
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SD\�UHJXODUO\�E\�$&+��
�

� Select Specific Preferred Payment Method ±�,I�VHOHFWHG��\RX�FDQ�VHOHFW�DQ\�3UHIHUUHG�
3D\PHQW�0HWKRG�IURP�WKH�GURS�GRZQ��DQG�RQO\�FXVWRPHUV�PDWFKLQJ�WKDW�3UHIHUUHG�
0HWKRG�RI�3D\PHQW�ZLOO�EH�VKRZQ�����
�

� Please enter a description to use on the receipt ±�WKLV�LV�GHVFULSWLRQ�RI�WKH�SXUFKDVH�
�L�H��3D\PHQW�IRU�:HE�+RVWLQJ�6HUYLFHV�����7KLV�ZLOO�EH�LQFOXGHG�RQ�WKH�H�PDLO�UHFHLSWV�
WKDW�DOO�FXVWRPHUV�UHFHLYH�IURP�WKH�JDWHZD\�ZKHQ�WKHLU�SD\PHQW�LV�SURFHVVHG���7KLV�YDOXH�
ZLOO�DOVR�EH�DWWDFKHG�WR�WKH�WUDQVDFWLRQ�LQ�WKH�JDWHZD\���7KLV�LV�237,21$/��
�

� Customer Grid�
o� Customer Column�±�WKH�&XVWRPHU�FROXPQ�VKRZV�WKH�QDPH�RI�WKH�FXVWRPHU�DV�

LW�DSSHDUV�LQ�4XLFN%RRNV���
o� Preferred Method ±�WKH�3UHIHUUHG�0HWKRG�FROXPQ�VKRZV�WKH�3UHIHU�0HWKRG�RI�

%LOOLQJ�VHWXS�RQ�WKH�FXVWRPHU�UHFRUG����
�
:H�UHFRPPHQG�WKDW�\RX�XVH�9LVD��0DVWHU&DUG��$PHULFDQ�([SUHVV�RU�'LVFRYHU�
IRU�DQ\�FXVWRPHUV�ZKR�SD\�UHJXODUO\�E\�FUHGLW�FDUG��DQG�&KHFN�RU�$&+�IRU�DQ\�
FXVWRPHUV�ZKR�SD\�UHJXODUO\�E\�$&+��

o� Balance ±�WKLV�VKRZV�WKH�WRWDO�EDODQFH�GXH�IURP�WKDW�FXVWRPHU��
o� Vault ID ±�WKLV�LV�WKH�9DXOW�,'�RI�WKH�FXVWRPHU�WKDW�ZLOO�EH�XVHG�WR�DFFHVV�ELOOLQJ�

LQIRUPDWLRQ�RQ�ILOH�VWRUHG�LQ�WKH�3D\PHQW�*DWHZD\��
o� Selected ±�LI�DQ�;�DSSHDUV�LQ�WKLV�FROXPQ��WKLV�UHFRUG�ZLOO�EH�SURFHVVHG�ZKHQ�WKH�

EDWFK�LV�UXQ���7R�XQVHOHFW��VLPSO\�FOLFN�RQ�WKH�;�DQG�LW�ZLOO�GLVDSSHDU���&OLFN�DJDLQ�
WR�UH�VHOHFW�DQG�WKH�;�ZLOO�DSSHDU�DJDLQ��

o� &OLFNLQJ�RQ�D�GROODU�DPRXQW�LQ�WKH�%DODQFH�FROXPQ�ZLOO�DOORZ�\RX�WR�DGMXVW�WKH�
DPRXQW�WR�EH�ELOOHG�ZKHQ�WKH�EDWFK�SURFHVV�LV�UXQ��

�
�
�

� Asset Account to Deposit To�±�WKLV�GURS�GRZQ�DOORZV�\RX�WR�VSHFLI\�DQ�$VVHW�DFFRXQW�
WR�UHFRUG�WKH�SD\PHQWV�WR���,I�WKLV�LV�OHIW�EODQN��\RXU�GHIDXOW�DVVHW�DFFRXQW�ZLOO�EH�XVHG�
�8VXDOO\�WKLV�ZLOO�EH�³Undeposited Funds´��
�

� Select All�±�WKLV�EXWWRQ�ZLOO�;�LQ�WKH�Selected�FROXPQ�RQ�DOO�URZV��
�

� Select None ±�WKLV�EXWWRQ�ZLOO�FOHDU�WKH�;�LQ�WKH�Selected�FROXPQ�RQ�DOO�URZV��
�

� Cancel ±�FOLFN�&DQFHO�WR�FORVH�WKH�IRUP�ZLWKRXW�SURFHVVLQJ�WKH�EDWFK��
�

� Run Batch�±�FOLFN�WKLV�EXWWRQ�WR�UXQ�WKH�EDWFK����
�

o� :KHQ�UXQQLQJ�WKH�EDWFK��\RX�ZLOO�VHH�WKH�GLDORJ�ER[�EHORZ�VKRZLQJ�\RX�WKH�
VWDWXV�DV�WKH�EDWFK�SURFHVV�SURJUHVVHV��

�
o� 8SRQ�FRPSOHWLRQ��\RX�ZLOO�EH�VKRZQ�WKH�WRWDO�QXPEHU�RI�UHFRUGV��WRWDO�VXFFHVVHV��

DQG�WRWDO�IDLOXUHV���
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�

�
�

o� &OLFN�Close�ZKHQ�GRQH�UHYLHZLQJ�
�

o� 7KH�4XLFN%RRNV��*DWHZD\�3OXJ�,Q�ZLOO�FUHDWH�5HFHLYH�3D\PHQWV�UHFRUGV�IRU�
HDFK�VXFFHVVIXO�WUDQVDFWLRQ����7KHVH�SD\PHQWV�ZLOO�EH�DSSOLHG�WR�RSHQ�LQYRLFHV�
XVLQJ�WKH�GHIDXOW�4XLFN%RRNV��UXOHV�IRU�DSSO\LQJ�SD\PHQW���$Q�H[DPSOH�RI�D�
5HFHLYH�3D\PHQW�UHFRUG�FUHDWHG�E\�WKH�EDWFK�SURFHVV�LV�VKRZQ�EHORZ��
�

�
�

�
o� $GGLWLRQDOO\��D�ILOH�ZLOO�EH�JHQHUDWHG�LQ�WKH�%ALLUSERSPROFILE%\Application 

Data\Payment Gateway\QuickBooks Gateway Plug-In\Logs�IROGHU�E\�GHIDXOW�
�WKLV�IROGHU�FDQ�EH�FKDQJHG�LQ�WKH�Setup����7KLV�ILOH�ZLOO�KDYH�WKH�IRUPDW�RI�
COMPANYFILENAME_YYYYMMDD_HHMMSS.csv���7KLV�LV�D�FRPPD�GHOLPLWHG�
ILOH���

�
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�
�

$V�4XLFN%RRNV��KDV�QR�ZD\�WR�UHFRUG�WKH�GHFOLQHV��DQ\�GHFOLQHG�WUDQVDFWLRQV�
ZLOO�UHPDLQ�RQ�\RXU�ERRNV�DV�RSHQ�LQYRLFHV���,W¶V�LPSRUWDQW�WR�UHYLHZ�WKH�ORJ�ILOH�WR�
ILQG�RXW�WKH�UHDVRQV�EHKLQG�WKH�GHFOLQHV��DQG�ZRUN�ZLWK�\RXU�FXVWRPHUV�WR�
FRUUHFW��DQG�UH�UXQ�WKH�WUDQVDFWLRQV��
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%DWFK�5HSRUWV�
7KH�%DWFK�5HSRUW�IXQFWLRQ�DOORZV�\RX�WR�SXOO�XS�LQIRUPDWLRQ�DERXW�WKH�EDWFKHV�\RX�KDYH�UXQ���$�
ORJ�ILOH�LV�JHQHUDWHG�ZLWK�HYHU\�EDWFK�WKDW�LV�UXQ����
� �
<RX�FDQ�HDVLO\�YLHZ�WKH�EDWFK�UHSRUWV�E\�GRLQJ�WKH�IROORZLQJ���
�

� *R�LQWR�WKH�Customers�PHQX�
�

� 6HOHFW�Payment Gateway Plug-In 
�

� 6HOHFW�Batch Process Reports 
�

� 7KH�IROORZLQJ�'LDORJ�%R[�ZLOO�DSSHDU��
�

�
�
� 6HOHFW�WKH�GDWH�WLPH�RI�WKH�EDWFK�\RX¶G�OLNH�WR�YLHZ�IURP�WKH�Select the Batch Report to 

View�GURS�GRZQ��
�

� 7KH�EDWFK�UHSRUW�JULG�ZLOO�EH�SRSXODWHG��VKRZLQJ�\RX��
o� &XVWRPHU�
o� 3UHIHUUHG�0HWKRG�RI�3D\PHQW�
o� $PRXQW�
o� 9DXOW�,'�
o� 6WDWXV�&RGH�
o� 6WDWXV�0HVVDJH�
o� 7UDQVDFWLRQ�,'�
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o� $XWK�&RGH�
o� $96�&RGH�
o� $96�0HVVDJH�
o� &99��&RGH�
o� &99��0HVVDJH�

�
� &OLFNLQJ�RQ�DQ\�RI�WKH�KHDGLQJV�ZLOO�VRUW�WKH�JULG��

�
� 7RWDO�VXFFHVVHV��IDLOXUHV�DQG�WRWDO�DPRXQW�SURFHVVHG�ZLOO�EH�GLVSOD\HG�DW�WKH�ERWWRP�RI�

WKH�JULG��
�

� $OO�ORJ�ILOHV�DUH�VWRUHG�DW����$//86(56352),/(�?$SSOLFDWLRQ�'DWD?3D\PHQW�
*DWHZD\?4XLFN%RRNV�*DWHZD\�3OXJ�,Q?/RJV�E\�GHIDXOW��EXW�WKLV�FDQ�EH�FKDQJHG�LQ�WKH�
Setup��
127(���,I�\RX�UHPRYH�WKH�ORJ�ILOHV�IURP�WKLV�GLUHFWRU\��WKH\�ZLOO�GURS�RXW�RI�WKH�Select the 
Batch Report to View�GURS�GRZQ�
�

� &OLFN�Close�WR�FORVH�WKH�%DWFK�5HSRUWV�GLDORJ�ER[��
�

� &OLFNLQJ�Show File�ZLOO�RSHQ�WKH�FRUUHVSRQGLQJ�ORJ�ILOH�LQ�WKH�GHIDXOW�DSSOLFDWLRQ�RQ�\RXU�
FRPSXWHU�IRU�³&69´�ILOHV���7KH�IROORZLQJ�LPDJH�VKRZV�WKH�ILOH�RSHQ�LQ�([FHO���7KLV�FDQ�EH�
XVHG�WR�DGMXVW�IRUPDW��DGG�WRWDOV��SULQW�UHSRUWV��HWF��

�

�
�
�


